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JOB OUTLINE






 
	Dept:
	Development and Housing

	Section:
	Private Sector Housing

	Post No: DEPH02004
	Designation: (Senior) Housing Standards Officer
	Grade: 8 to 10

subject to Career Grade Scheme


	Purpose of Job:

To work towards improving public health within the city through securing appropriate housing standards, predominantly within the private sector housing stock, and other public health interventions. This will also involve contributing to the processes in place to licence certain Houses in Multiple Occupation.


	Main Duties/Responsibilities:

Under the general supervision of, and as directed by, the Head of Housing or Housing Standards Team Leader:

· Execute surveys, prepare specifications, monitor work in progress and prepare documentation for housing, building and environmental protection legislation related matters.
· Identify houses in multiple occupation, execute surveys, prepare legal notices, and liaise with the Fire Authority, ensuring the attainment of required standards of safety and amenity, including the administration and monitoring of the licensing requirements.
· Investigate and deal with matters relating to housing conditions, derelict and empty properties, statutory nuisances and overcrowding.
· Prepare and serve statutory notices under the relevant statutory powers, collect evidence, prepare files for legal proceedings and appear in Court on behalf of the Council.

· Provide advice on housing standards and licensing requirements to landlords and tenants.
· Liaise with other council departments and outside bodies in order to achieve departmental objectives.

· Maintain systems and records, including information sources, equipment, computerised records of work activities and actions.

· Occasional out of hours working may be required, for which reasonable notice will be given in all but emergency situations.
Note: 
Some duties will be restricted by levels of competence and certain duties and responsibilities will only be allocated to Senior Housing Standards Officers.
NB:  The Council is an equal opportunities employer and provider of services.  The 

        Council has a statutory duty to promote race equality, and all employees must be 

        aware of that duty and work to the Council’s equality standards.



	In addition, other duties at the same level of responsibility may be allocated at any time  
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